
The Blog Plan 
 
 
Who is your Audience? 
 
Tick all that apply 
 

□ Students 

□ Parents 

□ Teachers 

□ Other 
 
Detail: 
 
 
 
 
 
 
 

Where is your Audience? 
 
□ Your school 

□ Your school District 

□ County wide 

□ State wide 

□ Nation wide 
 

 
□ Other 
 
Detail 
 
 
 
 
 
 
 
: 

Will your site be 
 
□ Level specific, e.g. K-12 

□ Subject Specific 
 

 
 Level:      ________________________ 
 
 Subject:  ________________________ 
 

Will it be public or private? 
 
□ Private 

□ Public (allow search engines) 

□ Public (block search engines) 
 
 
 

 
By having a private site you limit access to 
those who have the password. 
 
If you choose to have a public site, you need to 
decide whether you want it to be found in 
search engines like Google, Technorati, and 
Sphere, or whether you want to block the 
search engines from listing it in their results, 
but still allow people who know the address to 
see it. 
 
 
 

Do you want to allow people to 
respond to entries you post? 
 
□ Yes, everyone 

 
Allowing comments is a brilliant way for 
teachers to communicate with those parents 
that have difficulty getting in to the school.   
 
In the instance of parent teacher meetings, all 



□ Yes, only registered WordPress users 

□ No 
 
I recommend allowing people to respond to 
your entries (called commenting), but only 
registered WordPress users. 
 

parents will be able to see, at a glance, what 
times are taken, and those still available, and 
then add their preference in the comments 
area for others to see.  

RSS and E-mail Updates 
 
□ RSS 

□ E-mail Updates 

□ Both 
 
 

 
You can set your site up so that every time you 
post a new entry, people (that sign up) can get 
notified via e-mail.  This automatically 
generated e-mail usually mentions the title of 
your post and the first few lines.   
 
RSS is another way parents can view your 
entries, if you are unfamiliar with feeds and 
RSS, check out the glossary at how to build a 
site. 

 
 
 
 

Define your site: 
 
Write a couple of paragraphs that 
define what you would like your site 
to accomplish.  For instance: 
 
 
“How to build a site is for educators who have 
little or no tech background, but want to, or 
need to set up an online presence. 
 
 
The goal is to free up some of their much 
valued and valuable time by offering: 
 
 
Easy and quick step-by-step instructions 
 
Time estimates of each lesson up front 
 
Lessons in plain English, no technobabble 
 
Online instruction, to suit busy lives” 
 
 

Your Turn - Keep it under 100 words 

Do you want a blog or Web site? 
 
□ Blog 

□ Web site 
 

 
The biggest difference between a blog and a 
Web site on WordPress.com is what your 
visitors see when they arrive at your front, or 
home page. 
 



My recommendation for teachers is a blog.   
 
The main advantage for you is that you can 
add your latest announcements quickly. 
 
The main advantage for parents is they can 
see your most recent entry first. 
 

If you decide to have a blog, your most recent 
entry (known as a post), will appear at the top 
of the home page, older entries will appear 
below that in reverse chronological order. 
 
If you decide on a Web site it, your visitors will 
see the same page, a page that you designate, 
every time they come to your site. 
 

Name Your Site! 
 
 
URL:  
 
 
 
Title:  
 
 
 
Tagline:    
 
 
 
 
 
Once you have an account with WordPress, 
you can change your title and taglines in your 
control panel; known as the Dashboard in 
WordPress. 
 
Click on Dashboard 
 
Click on Options 
 
The first tab is “General Options” 
 
Here you can change the title and tagline as 
well as set your language, date and time. 
 
 

 
URL: the Universal Resource Locater tells the 
world your address on the Web.  It is how 
people can find your site, and each page has a 
unique URL. 
 
E.g. http://howtobuildasite.wordpress.com  
 
This does not need to be the same as the title 
of your site, but once you have chosen your 
URL, you cannot change it. 
 
Title:  The title of your site 
 
Choose a title that reflects what your site is 
about.   
 
Titles are easily changed in your control panel, 
known as the Dashboard, in WordPress. 
 
E.g. How to build a site using WordPress.com 
 
Tagline: WordPress offers you the ability to 
write a tagline (a few words that describe your 
site), which is displayed directly below the title 
on your site. 
 
On sign up, the default tagline is “Just another 
WordPress.com Weblog.”  You should remove 
it, or change it to suit your site. 
 
The tagline of this site is: 
 
Getting teachers online; freeing up their time  
 
 

 
 



 

Determine content 
 
Your home page 
 
 
Regardless of whether you are building a Web 
site or a blog, you need a page that introduces 
your visitors to your site. 
  
These paragraphs could include: 
 
A Greeting 
A brief introduction to the topic 
The aim of the site 
A request for feedback and suggestions 
Anything else you consider relevant 
 
See “Your First Blog Post” for examples 
and more information on what you should 
include in your first post. 
 
   

Jot down, using bullet points ideas 
for your home page 

Your Posts 
 
As your main page will be constantly changing, 
you can include anything you want parents to 
know about in your posts. 
 
I suggest putting the class newsletter in as a 
post as well as any news about education 
you’ve come across that you want to share with 
parents. 
 
Additionally, when you put together the weekly 
newsletter (printed version) make sure you 
encourage parents to get the latest class news 
online, so they can opt out of receiving the 
printed version. 
 

Jot down ideas for Posts 
 
 

Your Pages 
 
Pages are provided in addition to your posts, 
however, pages don’t change or move, so if 
you have information that doesn’t evolve, you 
should consider setting up separate pages.   
 
Examples of useful pages are: teacher bio, 
class info, curriculum, frequently asked 
questions, and recommended resources. 
 
You can have as many pages as you want, and 
depending on the theme (design of the site) 

List ideas for pages: 



you choose, will run either horizontally across 
the top of your site, or vertically in the sidebar. 
 
Please label pages accurately.   
 
About Mrs. Brown is better than About, which 
leaves people wondering whether the page is 
about the teacher, the class, or the site. 
 
See “Pages on a blog” for more details. 
 
Your Blogroll 
 
A blogroll is just another name for a list of links 
to other sites.   
 
You can have as many blogrolls as you want, 
and it is better to replace the word blogroll with 
a more descriptive title. 
 
I recommend having three blogrolls to start with 
so you can categorize your links better. 
 
Links for Parents: 
 
Links for Students: 
 
My Links:  
 

List who you would like to link to 
 
 
 

Which Widgets would you like? 
 
□ Photos 

□ Video 

□ Podcasts 
 

Widgets 
 
WordPress.com lets you include additional 
information on your site such as images, video, 
Podcasts via third party programs (e.g. Flickr).   
 
On WordPress they are called widgets, and 
even though they take a little longer to set up 
can be a brilliant addition to your site. 
 
For more information on widgets, see 
Widgets on WordPress.com 
 

Do you want students to create and 
modify their own pages on your 
site? 
□ Yes 

□ No 
 

Do you want students pages to be 
public or private 
 

□ Public 

□ Private 

Will your site be? 
□ Level specific, e.g. K-12 

□ Subject Specific 
 

 
 Level:       
 
 Subject:   
 



Who will update your site 

□ You 

□ Parent 
 

 
If you don’t have the time or inclination to put 
together and maintain the class site, you might 
want to consider asking a parent to take on the 
role of class site administrator.   
 
An opportune time to do this is at back to 
school night, when parents are signing up for 
volunteer positions. 
 

 
 


